MIT-E Touchpanel Instructions

Getting Started
Each of the MIT-E Network’s main I-TV rooms feature the same touchpanel. The pad
goes to a sleep mode when it is inactive. If the screen is dark when you enter the room,
touch the panel and it will activate.

If you notice the monitors or touchpanel not responding, check the two circles in the
lower right corner. If they are not both green as in the picture above, contact the MIT-E
Office for help. When either light is red there is a communication issue between the
panel and the other equipment.

Choose Presentation if you are using the room for a traditional class or I-TV if you are
connecting to another site. The monitors in the room will turn on and adjust for your
activity.

Presentation Mode
In Presentation Mode the user does not connect to another location, but uses the room to
display to a local group. From the Welcome Screen, select Presentation and you will see
the following options.

You have the video selections in one column with the volume options and mute near the
bottom. Controls for the selected video source and a video window for the active source
are on the right. Touch the arrows to move the cameras or touch the screen anywhere in
the video window and the picture will appear full screen on the touchpad. Touch the
screen again to minimize and return to the video selection options.
To play a DVD, select the computer and insert the disk in the computer’s drive.
At the conclusion of the presentation, select Return to go to the Welcome Screen then
select Shutdown to turn off the monitors and reset touchpad.

I-TV Mode
If you are connecting for an I-TV session, select that option on the Welcome Screen.
You will get a screen like the one below:
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Select your video source under the Video (gray) or Content (blue) columns and control
the cameras with the pan/tilt/zoom controls. The document camera has controls on its
base. You may use the PC provided or connect a Laptop or tablet to the VGA and audio
cable on the podium. If you require an adapter for a tablet or Chromebook, contact the
MIT-E office or your site facilitator for assistance.
The Video sources will show up on one monitor for your local and remote students.
Content sources will display as a separate image for your students. You are able to send
two video signals to your students. You will see your Video (instructor, student, or
document camera) on the preview monitor in the back of your room.
To switch between the content sources, turn off one content source before selecting the
second one (switching between the Document and PC sources.) You can switch sources
under the Video Select column while the content preview window is on screen.

Connect/Disconnect
If you are connecting for a regularly scheduled class, the call will be placed and your
room’s mics will be muted when the call is answered. You will only need to dial when
instructed to.
Simply select the Mute button to activate your microphones.
If you are instructed to dial, select the option you are directed to:

Quick Dial
For regularly scheduled classes, select Quick Dial and enter the four digit
pin you are given, then Dial:
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You can then select any video source under the Video Select section, and
also adjust the camera, volume, etc. The active video source will be
highlighted and you will see it in the small preview monitor in the back of
the room and on the touchpanel.

Direct Dial
To connect directly to another site, select Direct Dial and scroll through
the sites. Touch the site you want to dial to place the call:

Manual Dial
If you are instructed to dial a site manually, select Manual Dial and enter
the address, then press DIAL:

To Disconnect at the end of the videoconference select Return. You will be asked to
confirm your choice.
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If you select Yes, your site will disconnect from the conference and the panel resets to the
Welcome Screen. Select Shutdown to end your session. The monitors will turn off
when you Shutdown the system.

Recording
Recording events is an option when connecting using I-TV. Contact the MIT-E Office
for a recording key to record to the video server. As the instructor, you can then share the
link to the recording with your students so they can view the event from a computer.
Once you enter your Recording Key, select the Record button on the touchpad. To
return to the camera controls select the green Record button.
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Additional Features
On the Welcome Screen, there are options on either side of the MIT-E logo for support
and checking the weather. There are examples of the Support and Weather pages
below:

Select Return to go back to the Welcome Screen.

For questions regarding the touchpad or any I-TV issues,
contact the MIT-E Network office at 660 248-1148.
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